Solicitors Regulation Authority

mySRA updates

Renewing your own practising certificate or
registration (2024/25)

01 October 2024

Practising certificate and registration renewals will take place from 1 to 31
October 2024 (inclusive).

You cannot apply for your new practising certificate or registration before 1
October.

Please note that you do not need a practising certificate to remain on the roll
of solicitors. You can be a solicitor without a practising certificate if you tell us

you wish to remain on the roll each year. We would contact you separately
about this when you need to apply.

Step by step video guide
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Application name and location

The practising certificate application can be found in mySRA
[https://upgrade.sra.org.uk/mysra/] under 'Start a new application' and in 'Individual
applications'. It is called 'Apply for a practising certificate' and will appear at
the top of the list. If you are a registered European or foreign lawyer, your
relevant application will be shown instead.

Once started, all draft applications can be found in '‘Applications and
documents' within 'My profile'.

During October, if you start your own individual application before deciding to
opt into an employer's bulk renewal instead, you will need to withdraw it

before opting in. Find out how to do this [https://upgrade.sra.org.uk/mysra/manage-
account/individual-account/step-by-step-guides/apply-practising-certificate/#renewing]

Fees
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The total practising certificate/registration renewal fee for 2024/25 is £397.
This includes a Compensation Fund contribution of £90.

Learn more about fees [https://upgrade.sra.org.uk/mysra/fees/fee-policy-23-24/]

Before applying
Recommended browsers

For the best experience completing the application, we recommend using
either Google Chrome or Microsoft Edge as your web browser. Please avoid
using the back arrow on your browser and instead use the navigation bar on
the right-hand side.

Questions in the practising certificate application

To help you get ready, here is what you will be asked:

Open all [#]

Continuing competence

You will need to confirm that:

e you have an up to date understanding of the legal, ethical and regulatory
obligations relevant to your role and

* you have reflected and addressed any identified learning and
development needs and

* you are competent to perform your role.

If you do not remain competent, this will result in regulatory action being
taken.

Learn more about continuing_competence and the resources
[https://www.sra.org.uk/solicitors/resources/continuing-competence/cpd/continuing-competence-
toolkit/] available, including a template to help you record your learning.

What is continuing competence and when is not
applicable?

You are required to maintain your competence and keep your knowledge and
skills up to date. This involves regularly reflecting on your practice and
addressing any identified learning and development needs. It also means
keeping your understanding of any relevant legal, ethical and regulatory
obligations up to date.

You must do this if you are practising:

e as a solicitor, a registered European lawyer or a registered foreign lawyer
and have a practising certificate or registration

e in-house and have a practising certificate

* as a solicitor but exempt from holding a practising certificate under
Section 88 of the Solicitors Act 1974
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e overseas and your practice predominantly relates to England and Wales

as set out in rule 1.3 of our Overseas and Cross-border Practice Rules
[https://upgrade.sra.org.uk/solicitors/standards-regulations/overseas-cross-border-practice-

rules/#rule-1]..

You are required to confirm that you are maintaining your competence when
renewing your practising certificate. If you have not maintained your
competence, you should tell us that you haven't and the reason why when
making your declaration.

We will monitor your declaration. When making the declaration, you should
satisfy yourself that you:

e are acting honestly and with integrity in making the declaration

* have addressed any identified learning and development needs

e are competent in all aspects of your role and not just technical legal
practice.

We can restrict your practice if we have concerns about your competence
based on the information you provide when making this declaration.

Whilst not a regulatory requirement, you should consider how you can
evidence you are maintaining your competence if required by us through our
work.

If we receive a complaint about you we will, as part of our investigation,
review your declaration and may seek evidence from you in relation to what
you have done to maintain your competence.

If you confirm 'no’, you must explain why, for example, you have not practised
in the last 12 months because you have been on long term sick leave.

If you confirm 'n/a’', you must explain why the obligation to maintain
competence does not apply to you.

If you are applying for your first practising certificate, the declaration does not
apply to you. Please select 'no' and state that this is your first practising
certificate (PC). Once you have been granted your PC, you must maintain your
competence to carry out your role and keep your professional knowledge and
skills up to date.

You can also take a look at our frequently asked questions
[https://upgrade.sra.org.uk/solicitors/resources/continuing-competence/continuing-competence-

fags/]..

Reporting regulatory breaches

You must tell us if something happens that could be a breach of your
regulatory arrangements or ability to practice. For example, you have had a
criminal charge, conviction or caution, if they have been declared bankrupt or

have a significant health condition.Learn more
[https://upgrade.sra.org.uk/solicitors/enforcement/solicitors-reporting-themselves/]

Reduced fees
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If you are currently on statutory maternity leave (or equivalent), or were
between 1 November 2023 - 31 October 2024, you may be eligible for a
reduced fee.

Equivalent is shared parental leave or adoption leave.

Declaration/fee/payment

This is where you will confirm the information given within this application is
correct and the declaration statement must be ticked to proceed.

The fee summary page will show you how the fee is broken down -
administration, regulatory and compensation fund contribution.

In most cases we will approve your practising certificate or registration
application immediately and you will pay all your fees in one go.

However, if we need to further assess your application, you will only pay your
administration fee for now. If we approve the application, you will then pay
the regulatory fee and compensation fund contribution.

You need to pay online by credit or debit card at the end of your application.
We do not accept cheques, bank transfer or card payment by telephone.

More about practising_fees and compensation fund contributions
[https://upgrade.sra.org.uk/mysra/fees/] .

After you have applied

We aim to process 95% of applications within 30 days. We will send you an
email confirmation once your application has been processed.

You will then be able to download your certificates from mySRA. We do not
issue hard copy certificates.

Help and guidance

e Reset your username or password [https://upgrade.sra.org.uk/mysra/manage-
account/individual-account/#how-to] .

» Step by step guide to applying for a practising_certificate
[https://upgrade.sra.org.uk/mysra/manage-account/individual-account/step-by-step-
guides/apply-practising-certificate/] .

e Step by step guide to applying for registration as a registered foreign
lawyer [https://upgrade.sra.org.uk/mysra/manage-account/individual-account/step-by-
step-guides/apply-for-registration-rfl/] .

* Get help using_mySRA [https://upgrade.sra.org.uk/mysra/manage-account/individual-

account/] .
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